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Applicants are advised to read this Guide carefully 
to ensure that they fulfil all the requirements in 
preparing applications. Incomplete applications will 
delay assessment of a request as more information 
is sought. 


The Canada Council reserves the right in case of 
uncertainty to interpret the provisions of this bro- 
Chure and any other conditions attached to indi- 

vidual grants. 


This Guide supersedes all previous Council state- 
ments concerning Research Grant regulations. 
Bold numerals indicate revisions. 


Inquiries should be addressed to: 


Research Grants Section 

Humanities and Social Sciences Division 
The Canada Council 

P.O. Box 1047 

Ottawa, Ontario 

K1P 5V8 
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Purpose 


The primary purpose of Canada Council Research 
Grants is to support advanced research in the human- 
ities and social sciences, the term ‘‘research’”’ be- 

ing taken to include all forms of scholarly inquiry and 
associated activities (subject to the limitations given 
on page 6). 


A Research Grant is offered in support of a coher- 
ent project with a clearly stated scholarly objective 
and a well-defined plan for reaching that objective 
and not as a subsidy for the overall research or teach- 
ing program of a department, institute or centre. 


Research Grants are intended to support indepen- 
dent research conceived and carried out by a scholar 
or a group of scholars. An application must be sub- 
mitted by the principal investigator on his or her own 
behalf, not on behalf or in the name of an institution. 
Grants are made to applicants in their own name, 
although in most cases the funds will be paid to the 
university for administration on their behalf. In 
projects involving team research, one person must 
assume the responsibility of acting as principal 
investigator. 


Research Grants are designed primarily to meet the 
needs of career scholars in Canadian universities 

or other post-secondary institutions. Others may also 
apply for assistance as private scholars on the 
understanding that their proposals will be assessed 
according to acknowledged standards of scholarly 
merit. Student research projects, however, are not 
eligible for support. 


5 A Research Grant will not be made when a project 
appears to have been devised primarily to obtain 
support for students, or when a scholar’s name has 
been lent to a project which is in reality graduate 
student research for a dissertation. However, the 
Council has no objection if a by-product of the 
research is certain training benefits for student assis- 
tants, including material which may be used in the 
preparation of theses and dissertations. 


6 Research Grants are intended to defray actual direct 
costs attributable to a project. No provision is made 
either for overhead costs or for income for the princi- 
pal investigator or co-investigators. 
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Eligibility of Proposals 


The Canada Council supports research focused on 
the study of man whether the work is undertaken 
within a traditional discipline or as an interdiscipli- 
nary venture. In general, it confines its assistance 

to research in the humanities and the social sciences. 
Research in the natural and biological sciences is 
supported by the National Research Council and the 
Medical Research Council. 


The eligibility of a proposal is determined on the 
basis of the objective or content of the project rather 
than the institutional affiliation of the applicant. 


The Council recognizes that the boundaries between 
various fields cannot always be clearly drawn. It is 
therefore willing to entertain proposals which include 
research components from the physical, biological 
or medical sciences provided the objective of the 
project falls clearly within the realm of the humanities 
and social sciences. The objective rather than the 
methodology of a project is the primary determinant 
of the appropriate source of support. 


Each of the three Councils is prepared to entertain 
applications for support of interdisciplinary research 
projects which overlap their individual jurisdictions. 
Applicants may submit their proposals to whichever 
Council they judge to have the major interest in the 
research, on the understanding that whenever nec- 
essary, there will be consultation to ensure that every 
eligible project is entertained by one of the Councils. 


Applicants are invited to consult with Canada Council 
staff about questions of eligibility when planning a 
proposal. 


Fields of Research 





10 The Canada Council currently accepts applications 
in the following major fields, subject to the limitations 


listed subsequently. 


Administrative Studies 
Anthropology 
Archaeology 
Architecture and Design 
Art 

Classics 
Communication Studies 
Criminology 
Demography 
Economics 

Education 

Folklore Studies 
Geography 

History 

Information Sciences 


Industrial Relations 
Law 

Library Science 
Linguistics 
Literature 

Music 

Philosophy 
Political Science 
Psychology 
Religious Studies 
Social Work 
Sociology 

Theatre 

Urban and Regional 
Studies 


In the case of psychology the Canada Council shares 
the broad field with the Medical Research Council 
and the National Research Council. The respective 
areas of support of each granting agency are de- 
fined in a Tri-Council statement which may be ob- 
tained from the Canada Council. 
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In the case of geography, the Canada Council ex- 
pects that projects closely related to the earth 
sciences will be presented to the National Research 
Council. 


Research in computer science, mathematics and 
industrial engineering is supported by the National 
Research Council. Information Sciences are sup- 
ported by both the National Research Council and 
the Canada Council. 


Research on science policy, the history and philos- 
ophy of science and the sociology of science is sup- 
ported by the Canada Council. 


15 While the Arts Division of the Canada Council offers 


assistance for creative writing and for artistic per- 
formance and production, the Humanities and Social 
Sciences Division supports research on the history 
and philosophy of art and architecture, theatre, music 
and film, as well as scholarly biographies of artists 
and critical studies of their works. 


In the field of archaeology, the Canada Council re- 
stricts its support to problem-oriented scholarly 
research. Requests for support of salvage archaeol- 
ogy operations should be directed to the National 
Museum of Man or other appropriate agencies. 


Limitations 


Research Grants are not offered for the following 
purposes: 


research carried out under contract for a public 
or private agency or firm (with the exception of 
work commissioned by a publisher); 


il research for degree or course requirements; 


activities related to professional training or 


development, including language training; 


research aimed at the popularization of schol- 
arly works, or work intended primarily for the 
general public. 


iv 


18 While the Council is willing to entertain research 
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proposals whose primary focus is the development 
or systematization of knowledge in various fields, 
proposals whose primary purpose is professional 
development or the preparation of material for teach- 
ing purposes will be considered by the Council only 
if they have foreseeable theoretical importance. The 
collection or preparation of material solely intended 
for classroom needs or teaching purposes is therefore 
ineligible for Council support. 


Applicants are reminded that the Council does not 
support the preparation of text-books, anthologies, 
readers, manuals of instruction, lists or indexes; 
the establishment of data banks or archives; or the 
preparation of inventories of archival materials. 


Research ‘‘tools’’, such as concordances, biblio- 
graphies or collections of documentary material may 
be supported provided that the research element in 
their production is clearly established or that they 
form part of a larger research endeavour, and pro- 
vided that they are judged by the assessors to be of 
sufficient scholarly merit and utility. 
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Eligibility of Applicants 


21 Requests from university-based scholars for grants 24 A Research Grant application may be submitted by 
of less than $1,500 are not entertained under the a scholar on the faculty of a Canadian university 
Research Grants Program. These requests are admin- or other post-secondary institution, or by a private 
istered by Canadian universities under the Council’s scholar. 

General Research Grants Program. However, private 

scholars and scholars at institutions not receiving 25 An applicant for a Research Grant must be either a 

General Research Grants may continue to apply for Canadian citizen or a landed immigrant who has 

grants of less than $1,500. established residence in Canada. An applicant for 
an extended grant must have resided in Canada 

22 Requests for support of publication costs of books for at least 12 months before submitting a request. 

or research reports will not be entertained. Funds for 

this purpose are provided through the Social Science 2° An application from a Canadian citizen resident 

Federation and the Humanities Research Council. abroad will be considered only if the subject of 

research is of special interest to Canada, or if the 


23 Funds for travel to annual meetings of the learned 
societies are also administered by the Humanities 
Research Council and the Social Science Federa- 
tion; requests for such assistance will therefore 
not be entertained within the Research Grants 
Program. 


period of residence abroad is clearly temporary 
and the applicant is in a position to specify the 
intended date of return to Canada. 


The Council does not provide Research Grants to 
visiting scholars or to scholars whose stay in Canada 
is intended to be temporary. Research Grants are 
offered in the expectation that scholars will continue 
to contribute to the Canadian academic community 
upon completion of their project. 
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Research Grants are not normally provided for stu- 
dents enrolled in a program of graduate studies. 
Since the Council is committed, through its Doctoral 
Fellowship program, to assisting graduate students 
and faculty members to complete a Ph.D. or equiva- 
lent degree in the shortest time possible, it does 

not wish to encourage doctoral candidates to divide 
their attention between degree work and a research 
project. The Council is prepared to make exceptions 
to this general rule only when it can be clearly shown 
that the work for which a Research Grant is requested 
will not interfere with the completion of a program 

of graduate studies and that the support requested 
will not be applied to research connected with the 
fulfilment of degree requirements. This rule also 
applies to co-investigators. 


Persons employed in organizations other than post- 
secondary institutions are not eligible for Research 
Grants unless they can clearly show that their project 
bears no direct relationship to and will not interfere 
with their normal duties or professional activities. 
This policy also applies to applicants who intend to 
take leave of absence from such employment to carry 
out a research project. 
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Eligibility of Other Personnel 


Co-investigators 

Any scholar who actively participates in the intellec- 
tual direction of a project and is thus responsible for 
decisions concerning the orientation of the research 
will be considered a co-investigator. 


Research Assistants 

Applicants wishing to hire research assistants must 
clearly demonstrate that their participation is justified 
by the research needs of a project. Under no circum- 
stances may a research assistant relieve the principal 
investigator of the responsibility for the intellectual 
direction of a project. 


Research assistants must be Canadian citizens or 
landed immigrants unless it can be satisfactorily 
demonstrated that candidates with the required qual- 
ifications are not available in Canada or that the 
special needs of a project require the hiring of an 
assistant abroad. 


Research assistants may not be registered either 
full-time or part-time in a program of studies. This 
also applies to those who have completed the course 
work for a degree and are registered part-time for 
the preparation of an M.A. thesis or a doctoral dis- 
sertation. 


Student Assistants 

Students who are registered in university programs 
may be hired as part-time graduate or undergraduate 
student assistants. 


Student assistants employed on research projects 
are subject to the same citizenship requirements 
as research assistants. 
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36 Canada Council Doctoral Fellowship holders may 
be employed as graduate student assistants on 
research projects funded by the Council, provided 
they observe prevailing regulations concerning 
maximum permissible hours of work for Canada 
Council doctoral students and restrictions on the 
cumulation of awards. 


87 Students holding a Canada Council Special M.A. 
Scholarship or a Queen’s Fellowship may not be 
employed on research projects. 


38 Support personnel working for a salary in a techni- 
cal, clerical or secretarial capacity may be employed 
on a research project in accordance with the policies 
of the university. 


39 Relatives and dependents of a grant holder may not 
receive income from a grant unless their special 
qualifications clearly justify their participation in the 
project. Council approval is always required in 
advance. 


Applications 


40 An application must be submitted by the principal 
investigator, who is defined as the scholar who has 
initiated the project and assumes responsibility 
for the intellectual direction of the research and 
publication of results. The principal investigator must 
also take on all administrative responsibilities asso- 
ciated with holding a grant. 


41 In projects involving more than one scholar, each 
collaborator should submit a curriculum vitae and 
sign the application to indicate awareness of its 
contents. The application should also state the role 
and contribution of each collaborator. 


42 Requests must be submitted on Research Grant 
application forms. Letters or briefs will not be 
accepted in lieu of properly completed application 
forms. 


43 In order to allow for a thorough and judicious evalua- 
tion of a research project, applicants should present 
a Clearly defined proposal in which they describe 
in a convincing and orderly manner the plan for 
accomplishing the proposed research. A review of 
related literature should be included when appli- 
cable. While some types of research can be fully 
described on the three pages provided in the appli- 
cation forms, the applicant should use additional 
sheets as necessary to provide all relevant informa- 
tion. Copies of questionnaires, tests or other research 
instruments should be included where applicable. 





44 The Council will not provide support solely on the 
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basis of the reputation of a scholar if the project 
is judged to be vague, inadequately planned or of 
doubtful feasibility. 


Applicants should provide a statement of the ex- 
pected duration of a project and an estimate of the 
total costs involved. If the project for which support 
is requested forms part of an ongoing or larger 
proposal, the applicant must describe the entire 
undertaking in detail. Applicants must inform the 
Council of the support requested or received from 
other funding bodies. 


It is recommended that applicants, especially those 
applying for the first time to the Canada Council, 
submit an example of previous work related either 
to the proposed project or to other scholarly activity. 
At least five copies of each document should be 
supplied. 


University Signatures 

Applications from members of university faculties 
must bear not only the signature of the head of the 
department, but also an authorized signature on 
behalf of the university (usually that of the Dean of 
Graduate Studies or the Director of Research Grants 
Administration), to indicate the university's aware- 
ness of the applicant’s research plans and its willing- 
ness to administer the grant. 
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Personnel 

An application requesting funds for a research assis- 
tant or student assistant should include a description 
of the specific tasks they will carry out. Applicants 
for Research Grants who wish to hire a research 
assistant in a project must clearly justify the estab- 
lishment of such a position (as distinct from the 
position of a co-investigator) and include in the 
application a detailed description of the responsi- 
bilities and duties to be performed together with a 
curriculum vitae and, if appropiate, a sample of work 
of the proposed assistant. For a student assistant 

it is normally sufficient to describe the qualifications 
required for the position. 


If other personnel such as technicians or secretaries 
are to be employed on a project, their duties and 
rate of pay should be clearly indicated in the 
application. 


Ethics 

Applicants carrying out research involving human 
subjects should arrange to have the university’s 
ethics committee forward the appropriate form indi- 
cating that the research plans have been reviewed 
and approved. The Council, however, reserves 

the right to make a final judgement on all matters 
relating to research ethics. 


Deadlines 

Applications may be submitted at any time of the 
year. Applicants should allow four months for the 
processing of a request. 


Applications for amounts over $10,000 are submitted 
to Council at its March, June and December meet- 
ings. The respective deadlines for applications are 
October 15, January 15 and July 15. Decisions are 
announced after each Council meeting. 
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For requests under $10,000, grants are not announced 
on a fixed schedule. Council policy is to inform a 
successful applicant of such an award as quickly as 
possible. Unsuccessful applicants requesting less 
than $10,000 are notified immediately after a Council 
meeting. 


Other Canada Council Programs 

Applicants may not submit requests simultaneously 
to the Killam Program and Research Grants Section. 
However, applications may be submitted to the 
Research Grants Section after they are found to be 
unsuccessful in a Killam competition. 


Applicants for Leave Fellowships may also submit 

a request for a Research Grant. If no additional funds 
are required beyond the research allowance of the 
Leave Fellowship, a Research Grant application 
submitted concurrently will not be processed until 
the results of the Leave Fellowship competition are 
available. 


Through its Negotiated Grants Program, the Canada 
Council funds research and editorial programs 
undertaken by groups of scholars over a period of 
years. Two types of awards are made under this 
program: Program Grants, for support of a program 
of research aimed at a clear-cut research goal, 

wider in scope than a project, involving a longer 
period of time and consisting of several interdepen- 
dent projects; and Grants for Major Editorial Projects, 


for the research, editing and publication costs 
related to a clearly defined corpus of material (eg. 
Critical edition, dictionary, atlas) requiring long-term 
commitment and support on the part of the scholars, 
the institution, the publishers and the Council. 
Requests for support of such undertakings should 
be directed to the Council’s Negotiated Grants 
Section. 


If a proposal to the Negotiated Grants Section is 
refused support, the same project may not be sub- 
mitted to the Research Grants Section for further 
consideration, although in some cases a project 
dealing with a particular aspect of the original pro- 
posal, substantially more modest in scope, duration 
and cost, may be considered. 


Requests for support of the planning phase of a 
program of research or major editorial project will 
not be considered under the Research Grants 
Program. 


56 Research Grant support is intended for advanced 
research of particular interest to university-based 
scholars. Applications for support of work of general 
Or popular interest on Canada’s historical and cul- 
tural heritage, or of new forms of expression, com- 
munication and public participation in the arts, 
humanities and social sciences should be directed 
to the Council’s Explorations Program. Since a 
project may not be submitted simultaneously to both 
programs, applicants should contact the Council 
if they are uncertain as to which would be the more 
appropriate source of support. 
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Adjudication 


Peer evaluation is the basis for the adjudication of 
Canada Council Research Grant requests. Each 
application is sent to independent specialists chosen 
for their expertise on the topic or in the field of 
research presented in the proposal. Referees named 
by the applicant may also be consulted. The Council 
makes its decision on the basis of the confidential 
evaluations received from the assessors, together 
with the advice of a broadly representative panel of 
academic advisors which reviews projects in the light 
of both the assessors’ opinions and Council policies. 


The Council asks assessors to take into considera- 
tion the following criteria in their evaluation of the 
merits of a research proposal: 


i the scholarly significance of a project, its origi- 
nality and potential contribution to knowledge; 


ii where applicable, its social relevance or prac- 
tical importance; 

iii where applicable, the appropriateness and 
Clarity of the theoretical approach; 


iv the soundness of the research plans; 


v the competence of the applicant, and the suit- 
ability of his or her experience; 


vi the appropriateness of the budget estimates. 
Before reaching a decision on a request, the Council 
may forward extracts from the assessors’ comments 
and invite the applicant to provide more information 
or to reconsider certain aspects of the research 
plans. In such cases the assessors are usually 
consulted again. 


Relevant comments from the assessors may also be 


sent to applicants once the Council makes a decision. 
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Standard Grants 


Standard Research Grants provide support for up to 
two years at a time. 


The award of a standard grant does not imply com- 
mitment of the Council to further support the project. 
A scholar may, however, apply for renewal of the 
grant in order to continue or complete the project. 
Renewal grants are also awarded for a period of up 
to two years. (See paragraph 102.) 


Before submitting a substantial request for the inten- 
sive phase of data-gathering and analysis, research- 
ers may prefer to carry out a certain amount of 
preliminary work which will enable them to specify 
more clearly the approach, hypotheses and meth- 
odology. The Council will consider requests for 
support for this preliminary phase of a project. Such 
requests will be evaluated in the usual way and 

must be sufficiently detailed and precise to allow 
the Council and the assessors to judge both the merit 
of the preliminary work and the potential value of 
the project itself. 


Where a project is judged to be of considerable 
promise but to have been presented prematurely, 
the Council may offer a modest grant to allow the 
applicant to undertake a preliminary exploration of 
the subject, to improve the research plans or to 

test the research techniques. These planning or pilot 
grants are offered at the discretion of the Council, 
along with an invitation to resubmit the major project 
after the preparatory work has been completed. 


The award of a pilot grant must not be interpreted 
as a commitment on the part of the Council to sup- 
port later stages of a project. The grant holder must 
submit a new application to support continuation 

of the work, together with a substantial research 
report. 





Extended Grants 


66 Extended grants provide up to three years of support 
for projects of exceptional merit. 


67 Applicants may request extended grants; however, 
such awards are made at the discretion of the 
Council. The regular application forms are used, but 
should also include a detailed budget for each year 
for which funds are requested, a statement of the 
expected duration of the project and estimates of the 
total cost. 


68 An extended grant assures support for a period of 
up to three years, subject to availability of funds. The 
second and third years of the grant are payable 
upon receipt of a progress report and financial state- 
ment for the previous year’s work. 


69 Scholars holding extended grants are expected to 
adhere to the approved budget for the entire period 
of the grant. Requests for supplementary funds 
will be considered only for unforeseen expenses and 
must be submitted to the Council at one of its meet- 
ings. An exception will be made for budget increases 
due to changes in Canada Council rates. 


70 An applicant requiring support beyond the initial 
grant period should apply for further assistance at 
least four months before the grant expires. The appli- 
cation must be accompanied by a major progress 
report which describes the results of the research 
to date. External evaluation of this report will in large 
part determine whether the Council renews its 
support. 


71 If an application for an extended grant is judged to 
be of insufficient merit to warrant a long-term com- 
mitment, a standard grant may be awarded, further 
support being dependent upon favourable assess- 
ment of the progress made during this initial period. 


72 With the exceptions stated above, all terms and con- 
ditions of standard grants also apply to extended 
grants. Unless specifically notified that an extended 
grant has been awarded, an applicant should regard 
an award as a standard grant. 


14 GU 





Research Budget 


73 Research Grants are intended to defray the actual 
direct costs of the proposed research, subject to 
certain limitations on rates. 


Personnel 


Principal Investigator and Co-investigator 
74 Neither the principal investigator nor a co-investi- 
gator may receive income from a Research Grant. 


Research Assistants 

75 Effective September 1, 1977, the Council’s maximum 
contribution to the salaries of full-time research 
assistants is as follows: 


e from $12,500 to a maximum of $16,000 a year 
for assistants who hold an M.A. or Ph.D. degree; 


e upto $12,000 a year for students who have not 
completed the requirements for an M.A. degree. 
The suggested minimum annual salary for 
assistants at this level is $9,000. 


76 Applicants should take into consideration the univer- 


sity training and research experience previously 


acquired by the proposed assistant when establishing 


an appropriate salary level. 


77 The salary and conditions of employment of an assis- 


tant must conform to current regulations in effect 

at the applicant’s university. This also applies in 
cases where the maximum salary established by the 
Council is higher than that authorized by the univer- 
sity. If a grant holder wishes to offer a salary which 


exceeds the limits set by the Council, the difference 
must be obtained from another source. In the case 

of research assistants who devote part of their time to 
teaching, the university must contribute to their salary 
an amount proportional to the requirements of the 
teaching position. 


Research assistants who receive a salary undera 
Research Grant are not employees of the Council. 
Salaries paid to Council-supported assistants are 
subject to the income tax regulations governing this 
category of employment, and it is therefore the 
responsibility of the grant holder or the university 
to assume the full employer’s responsibility. 


Fringe benefit costs for assistants may be included 
in a Research Grant budget, but the total Council 
contribution for this purpose may not exceed the 
maximum cost to the employee. 


The maximum salary levels authorized by the Council 
will be reviewed annually at its March meeting and 
any changes in rates, should these occur, will come 
into effect the following September. 


Student Assistants 

Registered students may be employed part-time ona 
research project. Effective September 1, 1977, the 
maximum annual salary for a graduate student assis- 
tant is $5,400, calculated at $850 a month for full- 
time work during the four summer months and $250 
a month part-time during the rest of the year. The 
maximum allowed for undergraduate student assis- 
tants is $4,500, calculated at $725 a month for the 
four summer months and $200 a month for the other 
eight months. Student assistants may not work more 
than quarter-time during the academic session. 
They may be paid at a maximum hourly rate of $6.00 
for graduate students, and $5.00 for undergraduate 
students. 
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Consultants 

A request for consultation fees will be considered 
where advice is needed from specialists to resolve 
highly technical problems connected with a project. 
It is generally expected, however, that colleagues 
will be willing to criticize and advise as part of reci- 
procal scholarly communication, in which case a fee 
will not be considered appropriate, although travel 
and subsistence costs may be entertained. In general 
the principal investigator is expected to have the 
qualifications and experience necessary to direct 
the project or, if not, to obtain the help of fellow 
scholars as collaborators or co-investigators. 


Travel and Living Costs 

Travel and subsistence costs will be provided for the 
purpose of collecting data or consulting sources 

of information essential to a research project and 
not available at the applicant’s place of residence in 
Canada. Where travel is requested to consult library 
materials, applicants should show that these are not 
available at their own institution or through inter- 
library loan. 


Where air services are available, economy air fare 
is allowable unless a charter flight is taken, in which 
case actual ticket costs are allowable. Applicants 
are encouraged to arrange for charter flights where 
possible. 


Travel by private or rented automobile will be ap- 
proved if the special circumstances of the project 
indicate that a private car is required. In such cases 
the mileage rate is 15¢ a mile. 


Subsistence allowances, which apply to time spent 
away from home, are limited to $30 a day for the first 
four weeks in a location and $15 a day for the rest 


88 


89 


of the time spent in that place, up to a maximum of 
four months in one location. The per diem rates will 
not be adjusted to reflect fluctuations in exchange 

rates during the period of the grant. 


Subsistence allowances are not expected to cover 
all living expenses but are intended as a contribution 
to such costs as accommodation, meals and personal 
expenses. In cases where work is being done in the 
field, subsistence allowances should be reduced 
according to the actual needs of the researcher. 


Research Grants may be provided to scholars under- 
taking a clearly defined research project while on 
sabbatical leave or leave of absence from a univer- 
sity. Those holding a Canada Council Leave Fellow- 
ship may not receive a subsistence allowance for 
the period spent at their leave base. However, funds 
may be requested for intermittent travel away from 
the leave base provided it is justified by the research 
needs of the project and the costs are not covered 
by the Leave Fellowship research allowance. Those 
who do not hold a Canada Council Leave Fellowship 
may claim travel costs and subsistence for a stay of 
up to four months away from home (always provided 
that such a request is justified by the research needs 
of the project). At the end of this period additional 
subsistence will be provided only for such intermit- 
tent travel away from the leave base as the research 
activity clearly requires. 


Technical Services 

If technical services are to be obtained by contract, 
the Council may require that a copy of the contrac- 

tor’s estimate be submitted with the application and 





that a copy of the final written agreement or contract 
be deposited with the Council before it will release 
payment. The applicant is expected to reach firm 
agreements: the Council does not commit itself to 
providing supplementary amounts if final costs 
exceed those specified in a contract or written 
agreement. 


90 Although support of publication costs is offered 
through other programs and may not be attached to 
Research Grant budgets, the Council will provide 
up to $200 toward the cost of producing and circu- 
lating interim conclusions or findings when the prin- 
cipal investigator wishes to obtain criticisms and 
advice from colleagues. 


°1 Costs of preparing data to make them accessible to 
other researchers may be entertained. 


92 The cost of returning data or publications to the com- 
munity where the research was conducted, in Canada 
or abroad, may be accepted as an eligible budget 
item. 


Computer Costs 

93 The university computing services are expected to 
offer grant holders rates equivalent to those charged 
the most favoured users of the facilities. 


°4 To enable the Council to secure adequate assess- 
ment, applicants requesting assistance for data 
processing should provide full information about: 
the type and quantity of data, 

ii the program(s) or type(s) of analysis, 

iii the type of computer, 

iv. the rate per hour, specifying services, 


vy the number of hours required. 


95 
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Equipment and Supplies 

Reasonable amounts are allowable for stationery, 
postage, telephone calls, etc. and the purchase of 
special material such as cards and tapes, provided 
they are directly related to the project. The university 
is expected to provide space and such office equip- 
ment as furniture, filing cabinets, typewriters, dicta- 
phones, calculators and microfilm readers. 


The Council is willing to approve disposable supplies 
within reason. Non-disposable supplies such as tape 
recorders or cameras will not be provided unless 
applicants have first ascertained that they are not 
available in their department or university and can 
assure the Council of the need for special purchase. 
Applicants are encouraged to explore the possibility 
of renting such equipment. The same regulation 
applies to laboratory and film equipment. All non- 
disposable items purchased with the authorization 
of the Council become the property of the university. 
Universities are expected to keep an inventory of 
equipment granted by the Council to avoid duplica- 
tion of requests for such items. 


Funds may be requested for the purchase of docu- 
mentation, microfilm and duplicated material shown 
to be essential to the project, but unavailable through 
the university library or interlibrary loan service. 
Such material will revert to the university library 
collections upon termination of the project. Funds 
may not be applied to the purchase of books or 
general reference works for personal or departmental 
libraries. 


Dee ih 





Ineligible Costs 


% The following items are not accepted as eligible costs 


in a Research Grant budget: 


i stipend or income for the principal investigator, 
collaborators or co-investigators, income for 
members of a researcher’s family; 


ii contribution to university overhead; 
iii cost of travel to attend conferences; 


iv travel costs of members of a researcher’s 
family unless they are essential members of the 
research team; 


v_ general reference books and materials, additions 
to personal or departmental libraries, teaching 
material; 


vi standard office equipment; 

vii purchase of cars and boats; 

viii entertainment; 

ix passports, personal property insurance; 
x costs of banking and exchange; 


xi child-care expenses; 


xii operating or rental expenses of a private auto- 
mobile unless warranted by particular needs 
of the project (Exceptions must be approved by 
the Council.); 

xiii mileage allowance over 15¢ per mile for private 
transportation approved by the Council; 

xiv subsistence allowance above Council rates; 

xv costs incurred before a grant is announced; 

xvi publication costs, such as proof-reading, 


copyright payments and preparation or purchase 
of illustrations or photographs. 


aa 
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Grant Period 


The grant period is defined as beginning on the date 
on which the research activity actually commences 
rather than on the date of the grant notice. Grant 
holders are given an opportunity, after receiving a 
grant, to confirm the actual starting date of the 
activity for which the funds have been provided. The 
grant period normally expires 12 months after this 
date. Unless specifically informed otherwise, an 
applicant should assume that a standard one-year 
grant has been awarded. 


Permission may be given for a limited extension of a 
grant period. The grant holder should write to the 
Council in advance, justifying such a request. 


If a grant holder finds it necessary to defer the work 
to be supported by the award, the Council may 
consider postponement of the grant for up to one 
year. Special authorization is required. 


Renewal of Support 

A scholar may apply for renewed support to continue 
or complete a project. A request for renewal must 

be submitted on the regular application forms at 
least four months before the current grant expires. 

It should include a recapitulation of the overall 
objective and plans, a detailed report of progress, 
and a clear indication of the work to be done in the 
period for which support is being requested. Requests 
are assessed in the usual way by independent 
specialists. 


If an application for renewal indicates that progress 
has not been satisfactory, at Council discretion the 
grant holder may be given a terminal grant to phase 
out the research. 
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Conditions of Holding a Grant 


Grants are made on the understanding that investi- 
gators agree to observe the specific conditions 
attached and the general policies and procedures 
outlined in this brochure. The Council reserves the 
right to withdraw a grant after due notice if it is 
found that the conditions are not being observed 
or if the project no longer seems viable. 


The Council reserves the right to make payment of a 


grant conditional upon receipt of evidence that 
appropriate authorizations have been obtained to 
ensure that the research will proceed as presented 
in the proposal. These may include the following: 


vi 


vii 


i approval from the university ethics committee 


for all research involving human subjects. 
This may apply to studies in such fields as 
psychology, education, linguistics, sociology, 
criminology, anthropology, or in some cases, 
research in the humanities such as oral history 
projects or biographical studies; 


i guarantee of access to essential sources of 


materials; 


i assurance that permission has been granted to 


interview subjects and that they are available 
and willing to cooperate; 


authorization from appropriate school authorities 


to conduct research involving students; 


authorization from individual native band 


councils to conduct research on a reserve; 


evidence of research clearance for work in 
countries where permission to conduct research 


is a formal requirement; 


receipt of an official permit for archaeological 


excavations. 





106 Grant holders are expected to fulfil conditions estab- 
lished by the university with regard to research 
grants, provided they do not contravene the policies 
and regulations of the Canada Council. 


107 A grant will be automatically terminated if the prin- 
cipal investigator moves to another country before 
completion of the project. The grant is not necessarily 
portable from one university in Canada to another, 
but may be transferred if both universities agree to 
such an arrangement. In these circumstances, grant 
holders should contact the Council. 


108 Data collected with Canada Council assistance must 
be made available for the use of others within a 
reasonable time on the condition that confidentiality 
of information and the right to privacy be protected. 


108 All research equipment or library materials purchased 
with a grant become the property of the university. 
Materials or equipment purchased by private scholars 
must be deposited with an acceptable public insti- 
tution. 








Payment of the Grant 


Change of Plans 
110 Grants are normally paid to the university or institu- ''® Funds are granted for the specific purpose and plans 


tion with which the grant holder is associated, to be presented in the original application, unless other- 
disbursed for the purposes for which the grant was wise stated in the grant notice. If in the course of 
awarded. The official Acknowledgement of Grant conducting the research the grant holder con- 
and Personnel forms must be returned to the Council siders it desirable to change plans and to divert 
before the grant will be released. funds from one budget item to another, permission 
to do so should be requested from the Council; 
11 A grant may be paid directly to a private scholar. sympathetic consideration will be given to such 
requests when justification is presented. Council 
112 When a grant is to be paid in several accountable permission should be sought before expenses are 
advances, the first is issued on request a month incurred and the amounts involved clearly stated. 
before the beginning of the grant period unless If the diversion of funds represents less than 10 per- 
special circumstances warrant an earlier payment. cent of a given budget item and involves no signifi- 
A new grant will not be paid until previous Canada cant change in research plans, the grant holder 
Council grants have been satisfactorily accounted need not consult the Council in advance but should 
for. Later advances are made upon receipt of a explain the reasons for the change in the interim 
request accompanied by a financial statement of or final report. 
expenditures to date and a brief account of the 
activities carried out during the preceding period. Supplementary Requests 
17 If the grant holder requires additional funds for a 
3 Research Grants may not be used to cover expenses project as approved for use during the period cov- 
incurred before the date on which an award is ered by a grant, a request may be presented in the 
announced. form of a letter which should clearly justify the need 


and provide a breakdown of estimated expenses 
4 Overexpenditures under one grant cannot be covered _ ag well as a current financial statement. This request 


with funds from a subsequent grant. The Council should be made before the expenses are incurred. 
reserves the right to request a refund of any unspent If the period for which the award was given has 
balance, or of any funds which have been spent on expired, the investigator will normally be expected 


items either not in the budget or ineligible forsupport. _to fill out a new application form in order to request 


further support. 
115 Any unspent balance must be returned to the Council 


when the grant period has expired. It may not be 
held in expectation of a further grant, even if anew 
request has been submitted for support of the same 
project. 
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Reports and Publications 


Financial Reports 


18 A report of expenditures must accompany all requests '? If the researcher holds both a Leave Fellowship and 


for payment of advances after the first. A final report a Research Grant, a separate report and financial 
of expenditures must be submitted no later than statement on research activities and expenses under 
three months after the end of the grant period. the grant must be submitted to the Research Grants 


Section of the Council. 


19 Except in the case of private scholars, reports of 


expenditures (financial statements) should be sub- Reports of Research Activity 
mitted by the university accounting office. 123 A report of research activity must accompany all 
requests for the payment of advances after the first. 
120 However, it is the responsibility of the grant holder It should provide brief information on: 


to ensure that reports of expenditures are provided : 
at the appropriate times. 
'21 Reports of expenditures should be itemized on the 
forms provided by the Council for this purpose. nm 
Private scholars should submit receipts directly to 


the Council. Any diversion from the approved project i 

budget should be explained by the grant holder. 

Computer statements are not acceptable. V 
vi 


recruitment and use of personnel; 
purchase of equipment; 
iii arrangements for field work (where applicable); 


subsistence costs incurred, including number 


of days spent in each location; 


experience with the timetable or schedule of 


work, including any necessary changes; 


particular experiences, good and bad, which 


researchers think should be highlighted. 
Examples are cooperation from and relations 
with libraries, museums, foreign authorities 
and organizations. 





124 A major report of progress must be returned when 


applying for an additional standard or extended grant 


for a project. This report should cover substantive 
aspects of the work done to allow assessors to 
evaluate the achievements to date. It should cover 
the following points, as applicable: 


Vi 


progress made in locating and examining 
research materials or in developing and testing 
hypotheses on which the project is based; 


i main findings or tentative conclusions of the 


research to date; 


iii appropriateness of the research methods used, 


with emphasis on any changes, or refinement 
in the original methods; 


copies of questionnaires or other investigatory 


materials; 


publications which have already resulted from 


the research; 


i possible future publications. 


125 A final report of progress must be submitted to the 
Council not later than three months after the com- 
pletion of a research project. It should in general 
cover the same points as the major progress report. 


Publications 

126 Applicants are requested to acknowledge Canada 
Council assistance in all publications resulting from 
Council grants and to provide the Council with a 
copy of each publication. 





Supplementary Guidelines 

127 The Council has adopted a set of rules and guide- 
lines for applicants who wish to conduct survey 
research. Copies are available from the Council on 
request and should be studied before an application 
is submitted. 


The Tri-Council statement Guidelines for the Support 
of Psychological Research may also be obtained 
from the Canada Council. 
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